
... Silo offers a Document Grouping feature??

It's like using folders, only much easier!!  You now have the ability to group documents
together in the search screen by simply dragging and dropping a column header (i.e.,
Client Name) to the grouping field.
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It groups documents in such a way that searching the name is now like searching their
own "folder".  Simply click the arrow next to the name to view all of their documents.

Once the arrow next to the name is clicked, only documents for that name will show in
the subsection.



You can even drag/drop multiple headers to group (i.e., client name and policy number)
for a more refined sort.  Not only will it group by name, then it will group by policy
number.  No more manual folder creation is needed when using this feature.

NOTE: Search results only show 500 items at a time.  If you do not see all documents
listed under the Client Name when grouping, continue to the next page. 

As always, you may call our support team at 800-457-3733 for assistance.  We'll be happy
to help!

We want to encourage you, as a valued customer, to reach out to us
should you have any suggestions or ideas you feel would be a benefit
in your use of Silo.  Call us at 800-457-3733 or e-mail us at
support@munimetrix.com any time!  We appreciate your loyalty!
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